Financial Counseling

How to Complete a Personal Check

mohn Smith

123 My Street
Anywhere, IL 60606

1-23/5678

Pate

et (1) LSS Financial Counseling
thie order of

(2) Seventy Five Dollars and No/100

(4) mm/dd/yyyy

100194

$ 75.00

Your Financial Institution
2 South Michiagn Ave
Chicago IL 80606

(3) LSS Client ID: 123456

for

Sk P, e W DY

LAd3L5E789%

O0O0Omweggegmggr (00

(5) John Smith

Tty ovem
Dollars (Do e

e

Following these easy steps will help to ensure accurate processing of your funds from start to finish.

1. PAY TO THE ORDER OF: Make personal checks payable to LSS Financial Counseling and send it
with your LSS Financial Counseling Remittance stub found on the top of our statement.

2. AMOUNT: Make sure the amount box (where the amount of the check is written in numbers) and the
amount line (the amount of the check written in words) match.

3. MEMO: Include your LSS Client ID to ensure proper account routing.

4. DATE: Fill in the current date funds are sent. We are unable to accept future-dated checks. The
amount is deducted from your account the same day received by LSS, and then payments go out to
your creditors once your bank verifies funds are available (generally in 3-5 business days).

5. SIGN IT: Sign your name legibly on the signature line. If the personal check is for your LSS account
and written by someone else, be sure that your name and LSS Client ID are clearly printed on it.

We ask that you only use blue or black ink, and if you have a special note or message for us, please write it

down on a separate paper and send it along with your funds.

Payment delivery options: Regular Mail
LSS Financial Counseling
P.O. Box 306

Duluth, MN 55801

TOOLS AND SOLUTIONS FOR LIFE — GET STARTED!

Express Mail

LSS Financial Counseling

1330 East Superior Street, Suite 203
Duluth, MN 55805

LSS Financial Counseling is a service of Lutheran
Social Service of Minnesota.

888.577.2227 | Issfinancialcounseling.org



